VAT CHANGE INSTRUCTIONS

	ER380,390,420,5200

	· Print a Financial Z report 
· Ensure the mode lock is in the S position (one past PGM on the mode lock, you will need a ‘C’ key for this)
· Enter 70 and press the Subtotal Key

· Select the function code associated to the current Vatable rate (standard is TAX 1)   

    This will be the following for the :-

                      ER-380   enter       098 for Tax 1    or  099 for Tax 2

                      ER-390   enter       184 for Tax 1    or  185 for Tax 2  

                      ER-420   enter       134 for Tax 1    or  135 for Tax 2  

                      ER-5200 enter       203 for Tax 1    or  204 for Tax 2  

· Press a key on the keyboard which is not used, to set this Tax program key

· Press Cash key and then move the mode lock to the PGM position

· Using the numeric keys type in the new Vat Rate e.g.20.000
· Enter 2 if the product prices are Including Vat or 0 if the product prices are Excluding Vat

· Enter 0 then press the TAX program key you have just set.
· Press the CASH key and return the mode key to the REG position and test
E.g.
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If the tax is a percentage added to the sale (normal add on tax), enter:
0

If the tax is a percentage value added tax (VAT; calculated as part of the sale), enter: 

2
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