VAT CHANGE INSTRUCTIONS

	Sam4S SPS2000

	· Print a Financial Report 
· Ensure the mode is in the PGM position 

· Press the Taxes button to view the entry screen

· Select the Tax code associated to the current Vatable rate     i.e  1 for Tax 1 or  2 for Tax 2

· Enter new tax rate e.g. 20.00
· Press ENTER  followed by CLEAR
· Return to the REG mode













